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Dear Parents/Guardians and Students, 

 
The Whitehall City School District is proud of its fine elementary education program.   
Each of our elementary schools provides a well-rounded curriculum which includes a  
quality academic program, the fine arts, physical development and social skills. 
 
Our staff is committed to meeting the individual needs of students and we look  
forward to working as a partner with you.  We encourage you to take the time to  
read through this handbook to familiarize yourself with school processes  
and procedures.  We would also encourage you to discuss the handbook with your child. 
 
It is our goal for your student to have a successful school year.  By working together,  
we can achieve this goal.  Please do not hesitate to let us know how we may be of  
additional assistance. 
 
Sincerely, 
 
WHITEHALL CITY SCHOOLS 
 
Sharee Wells 
 
Sharee Wells 
Superintendent 
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                         MISSION STATEMENT 
 

To create success through personalized 
Learning for every student, every day. 

 
 

VISION STATEMENT 
 

The Whitehall City Schools Community inspires  
and guides all to dream, grow and succeed. 
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   Directory Information 
 

The Whitehall City School District designates the following 
items as directory information:  student name, address, date 
of birth, participation in officially recognized activities and 
sports, weight and height of members of athletic teams, and 
achievement awards and honors.  The district is also required 
by law to provide student names, addresses and phone 
numbers to military recruiters when requested. 

 
The district will disclose any of these items without prior 
consent, unless notified in writing to the contrary by  
September 16, 2022. Written notification for non-                                                                                  
disclosure must be submitted each new school year. Send 
written requests to: 
 

Sharee Wells 
Whitehall City Schools 

625 South Yearling Road 
Whitehall, OH  43213 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 



 

8 

BREAKFAST, ARRIVAL & DISMISSAL TIMES 
 
 
 

 Breakfast Start Time Dismissal 

Kae 8:40 a.m. 9:05 a.m.    3:35 pm 
 
 
 
 

Prolonged Illness

ABSENCE 

 

• It is the parent's responsibility to contact the school for 
daily assignments. 

• Parents must give teachers a 24-hour notice to prepare 
homework assignments for ill children. 

• Teachers will select assignments that should be made up and how 
much review and remedial work will be required. 

• Parents are encouraged to help with directions and give examples, but 
all work must be done independently. 

 
Absence Due to Vacation 

 
Family vacations during the school year are not encouraged.  However, 
understanding there may be times when vacations can't be scheduled during 
the summer break, the following considerations will be made: 

 
• It is the parent's responsibility to contact the school for daily 

assignments prior to the trip. 
• Teachers will decide which work will be completed during the trip 

and which work may be completed upon return.  This work may 
include current assignments, alternative assignments, review and 
remedial work. 

• Make-up assignments given after the absence will be due no later 
than the number of school days missed. 
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• Parents are encouraged to help with directions and give examples, but 
the child must do all work. 

 

Excused Absences 
 

The only reasons for which absences will be considered excused include: 
 

• Personal illness of the student 
• Illness in the student's family 
• Death in the family 
• Quarantine for contagious disease 
• Religious reasons 
• As determined by the superintendent 

 
Excessive absences will require a doctor's admit slip for verification and 
documentation. Excessive absences are defined as 10 or more days absent 
(excused or unexcused). 

 
ATTENDANCE 

Regular attendance is a most important factor in the establishment of a good 
scholastic record. To obtain perfect attendance, a student must be at school 
every day with no tardies or early dismissals. Work missed through 
absences is difficult to make up.  There is no substitute for the actual 
participation in the daily classroom discussion and work.  Excessive 
absences are a contributing factor when considering the retention of a child. 

 
If a child is absent, parents are required to call the school before 
9:05 a.m. to inform us of the child’s absence.  School telephone numbers are 
listed after the cover page.  A message can be left on voicemail, as it is 
checked regularly. Parents shall also send a note explaining the absence to 
the child’s teacher when the child returns to school.  In that note, parents 
should state if the child is contagious or needs special attention.  Notes will 
also provide attendance documentation for the building staff. 

 
If a child arrives after the start of school, he/she must report to the office 
before going to the classroom. If it is necessary for a child to leave school 
before dismissal time, a note is required and an adult must sign the student 
out through the office. No students will be released from 3:00-3:35. The 
office is closed at that time.  

 
 



 

10 

It is important for our students to follow the routine upon dismissal. Please 
ensure that your child is picked up at the appropriate dismissal time. 

 
• Be sure to communicate all routine dismissal information to 

your child’s teacher in writing. 
 

• If your child is to be dismissed differently for the day, please 
send written communication of the change to your child 's 
teacher . 

 
• If there is an emergency change to your child's dismissal and you 

are unable to send written documentation , please call the office as 
soon as possible and no later than one hour prior to school 
dismissal.  We may not be able to change dismissal for students 
with less than one hour’s notice. 

 
Students should not arrive at school before the start of breakfast. 
Teachers and staff are not on duty and there will be no adult 
supervision. Children are expected to leave the building and school 
grounds immediately upon dismissal. 

Board Policy: JED 
 

BANNED ITEMS 

For the safety of our students and staff, the following items are not to be 
brought to school. Please keep in mind that this list is not all-inclusive. 

• Toys 
• Chewing gum 
• Skateboards/Scooters/In-Line Skates/Heelies 
• Trading Cards 
• Laser Pointers 
• Radios, CD Players, MP3 Players and I-Pods 
• Guns and knives or anything that could be used as a weapon 

(including toys) 
• All electronic games 
• Drugs, alcohol, tobacco, or related paraphernalia 

Board Policy: KGC 
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BICYCLES 
 

Bicycle riders are required to abide by the laws as those governing cars and 
other vehicles. All bicycles must be walked on school property and parked 
and locked in the racks provided. 

 
 

BUSES 
 

Buses will run daily.  Students and their parents are responsible for being on 
time to meet their bus.  All students being transported are under the authority 
of the bus driver.  When loading the bus, students are to conduct themselves 
in an orderly manner.  While on the bus, students must keep body parts and 
personal objects inside the bus at all times.  Students must remain seated 
when the bus is moving.  No food, drink or loud noise is permitted. 
Inappropriate behaviors on the bus may result in written discipline referrals 
which can result in suspension of bus privileges. 

 
Board Policy JFCC-R, EEACC R 
 

CAFETERIA 
 

The Whitehall City Schools are committed to providing nutritious meals 
daily.  All cafeteria meals must meet USDA nutritional standards. 
Therefore, students are not permitted to bring non-nutritious foods such as 
sodas. 

 
Students with dietary restrictions must provide medical authorization for 
nutritional modifications. 
 
We urge all students to use the cafeteria as it is intended.  Students are 
expected to use good table manners and positive behavior at all times. 
Disruptions and behavior that are not within school behavioral guidelines 
will not be tolerated. 
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Students are expected to clear the table where they have eaten and exit the 
cafeteria in an orderly fashion.  Food and drinks are not permitted outside 
the cafeteria at any time. 

 
The school has a closed campus for lunch.  Children will not be sent home 
for lunch.  If you want your child to come home for lunch, you must come 
to the office and sign your child out.  This is for your child's safety. 

 
Breakfast and lunches are free for all students. 

 
Breakfast is served in the cafeteria 25 minutes prior to the opening of school. 

 
 

Adult lunches are $4.00. Extra milk is .50 cents. Menus are posted in each 
classroom and are published. 

At the beginning of each school year, or at the time of enrollment, parents 
are responsible for communicating any special dietary needs or food 
allergies, to the school. Substitutions for medical reasons to regular school 
meals can be made for students when that need is certified, in writing, by 
the student's physician. 

 
Parents who wish to eat lunch with their child at school may be asked to eat 
with their child in an alternate location. Parents are discouraged from 
bringing in purchased fast food for their children. If parents choose to do 
so, they may only bring in food for their own children. 

 
Board Policy EF, EFB 

CELEBRATIONS 
 

Please refrain from sending food, balloons, gifts, or cards to your child at school. 
They are disruptions to the educational process. You may donate a book to your 
child’s classroom to be read to celebrate their birthday. 
 

CHANGES IN INFORMATION 
 

If you experience changes throughout the year in telephone numbers, 
address, place of employment, or emergency notification, you must contact 
the school office immediately.  It is imperative that your child’s is up-to-date.  
Updated information is especially important in case of illness or injury. 
 



 

13 

 
 

CODE OF CONDUCT FOR STUDENTS 
 

The purpose of this Code is to ensure that every student has the right to learn 
in an atmosphere of mutual respect and cooperation.  The Code applies 
whenever students are involved or in attendance at any school sponsored 
activity.  Violation could result in disciplinary action ranging from verbal 
warning to suspension to expulsion from school. 

1. Disruption in School 
 

A student will not, by use of violence, force, coercion, threat, 
harassment, insubordination or repeated acts of misbehavior cause 

 

disruption or obstruction to the educational process, including all 
curricular and extracurricular activities. 

 
2. Destruction of School or Private Property 

 
A student will not cause or attempt to cause willful destruction or 
defacement of school or private property (including vehicles owned 
by the Board). 

 
3. Fighting and Assault 

 
A student will not physically attack any person. Acts of aggression or 
retaliation will be considered grounds for disciplinary action. A 
student physically assaulting a teacher shall be removed from that 
classroom for not less than twenty-four hours. 

 
4. Dangerous Weapons, Instruments, and Objects 

 
A student will not have knowledge of, sell, distribute, possess, handle, 
transmit, or conceal any object which might be considered a 
dangerous weapon or instrument capable of harming another person. 

 
5. Narcotics, Alcoholic Beverages and Drugs 

 
A student shall not sell, distribute, possess, use, transmit, conceal or 
be under the influence of any alcoholic beverage, dangerous drug, 
narcotic or any substance that causes physical or mental change. 
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6. Use/ Possession of Tobacco 
 

Students will not be permitted to smoke or have in their possession 
cigarettes or other tobacco products at any time in any part of the 
school building or on school grounds during the school day, 
immediately before and after school, or at any school-related activity. 

 
7. Profanity and/or Obscenity 

 
A student will not, by written, verbal, gestural or other means, annoy 
or humiliate others or disrupt the educational process by using 
profanity or obscenity. 

 

8. Truancy and Tardiness 
 

A student will comply with the compulsory school attendance laws. 
When a student is absent from school without a legal excuse, it 
constitutes truancy or tardiness.  This includes unexcused absences 
from study hall, class or any other properly assigned activity. 
Repeated unexcused absences and tardiness are also considered 
serious offenses which can be considered educational neglect at 
the elementary level. 

 
9. Insubordination 

 
A student will comply with directions of authorized school personnel 
during any period of time the student is properly under the authority 
of the school. 

 
10. Theft 

 
A student will not take or attempt to take into possession the public 
property or equipment of the District or the personal property of 
another. 

 
11. Extortion 

 
A student will not obtain or attempt to obtain another person's 
property, either by implied or expressed threat. 

 
12. Forgery 

 
A student will not falsify in writing, the name of another person, 
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times, dates, grades, addresses or other data on school forms or 
correspondence directed to the school. 

 
13. Trespassing or Loitering 

A student will not be present in a school building or on school 
grounds at unauthorized times when his presence may cause 
disruption of an activity, function or the educational process. 

 
 
 

14. False Identification 

A student will not use or attempt to use false identification to mislead school 
personnel. 

 
15. Breaking and Entering 

A student will not break and enter, or attempt to break and enter, school or 
private property either on school grounds or at any school activity, function or 
event off school grounds. 

 
16. Violation of Electronic Resources 

A student will not vandalize, degrade, or disrupt electronic equipment, 
software or system performance; nor use the network for any illegal activity 
including but not limited to violation of copyright laws, harassment, invasion 
of privacy or intimidation or otherwise use the system in an inappropriate 
manner. 

 
17. Gambling 

Gambling is prohibited at all times by students.  Cards, dice and gambling 
paraphernalia are subject to confiscation by school staff. 

 
18. Harassment/Threats/Hazing 

 
No student shall threaten to physically harm another person or to damage 
another's property. Any act of hazing, harassment (including racial and sexual 
slurs), or bullying is prohibited. 

 
19. Bullying 

 
No student shall conduct themselves in a manner that meets the three tenants of 
bullying: aggression, persistence, and dominance.  Bullying can be verbal, 
social, and/or physical, and it may include such actions as making threats, 
spreading rumors, attacking someone physically or verbally and excluding 
someone from a group on purpose. 
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(See appendix: for board policy·JFCF) 
 

20. State or City Ordinance 
 

A student shall not violate any state or city ordinance while under 
school authority." (See appendix for board policy JFC Student Conduct Zero 
Tolerance) 

 

21. Inducing Panic & False Alarms/Bomb Threats 

Inducing panic at a school is a second degree felony if the violation 
involves the initiating or circulating of a report or warning of an alleged 
or impending fire, explosion, crime or other catastrophe, when the 
offender knows the report is false. No student shall provide false 
information, verbally, in writing, through actions or otherwise, that 
would indicate the presence of a threat, alarm, or disruption to any 
component of the Whitehall City Schools. 

 
STUDENT CONDUCT ON SCHOOL BUSES 

 
The following regulations pertain to school bus conduct and are 
intended to ensure the safety and welfare of the students, the bus 
driver and other drivers on the road and to ensure the safety and 
proper maintenance of school buses. 

 
Expected behavior for students: 
 

1. Railroad Crossing - Be quiet, do not talk when the bus is approaching a 
railroad crossing or highway intersection. 

 
2. Seats -Remain seated in assigned seats.  Fighting also will not be permitted. 

 
3. Windows - Keep hands, heads, books and miscellaneous objects inside the bus, 

never outside the windows. Windows are to be opened only by approval of the 
driver. 

 
4. Eating -Eating or drinking on the bus is not permitted. 

 
5. Quiet -Talk quietly -no yelling inside the bus or out the windows. 

 
6. Throwing Objects -Do not throw objects inside the bus or out the bus windows. 

 
7. Bus Stops -Wait until bus stops and driver gives the signal for crossing before 

leaving the residence side to board the bus. 
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8. Crossing-Cross in front of the bus ONLY, approximately ten feet in front of 

bus. 
 

9. Time -Will be at designated pick-ups on time in the mornings and in the 
evenings when school is dismissed. 

 
10. Profanity -The use of profanity or smoking, while on the bus, is not permitted 

 
 

In general, students riding school buses shall be expected to conduct 
themselves in the same manner as in the classroom.  Students are 
always under the direction of the driver while on the school bus. 

 
Riding to school is a privilege and convenience.  The failure of 
a student to follow these regulations may result in his forfeiting 
the privilege of transportation by school bus. 

 
Prior to the start of school, bus rules will be sent home to 
students/parents. 

 
The following disciplinary procedure will be used on 
school buses: 

 
1st INCIDENT: The driver provides a formal warning to the 
student and issues a student misconduct report to the building 
principal or designee. 

 
2nd INCIDENT: The driver issues a bus conduct report which may 
include up to a three-day suspension from bus transportation. 
*Parents will be notified of a loss of transportation privileges.  The 
principal may set up a meeting with the parent, student and driver to 
discuss the problem. 

 
3r d  INCIDENT: The driver issues a bus conduct report which may      
include up to a ten-day suspension from bus transportation. *The 
parents will be notified of the loss of transportation privileges.  The 
parents and student will meet with the principal prior to reinstatement 
to the bus.  An intervention plan will be developed to prevent future 
misconduct. 

 
4th INCIDENT: The driver issues a bus conduct report which may 
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include up to a 30-day suspension from bus transportation. 
*Parents and student will be required to attend a conference with 
the principal to determine if/when riding privileges may be 
reinstated based upon meeting specific criteria. 

 
5th INCIDENT: The driver issues a bus conduct report which may 
include a loss of transportation privileges for the remainder of the 
school year.  Parents will be notified of the loss of transportation 
privileges. 

 
The following severe inappropriate behavior may result in the loss 
of transportation privileges from the time of the incident through the 
remainder of the year: 

 
1. Fighting on the bus during the route. 

 
2.Throwing an object at the bus driver during the route. 

 
3. Using profanity at the bus driver during the route. 

 
4. Willfully causing damage to the school bus. 

* Prior to implementing a suspension from the bus, it is necessary 
for the building administrator to contact parents/guardians . As some 

 
families do not have phones, the administrator may need to rely on 
mailing a notification of suspension to the home. 

 
COMPUTERS - INTERNET - E-MAIL 

 
With the implementation of technology in our district, it is important for 
students to realize there are strict laws governing the use of our electronic 
equipment.  Misuse of this equipment could result in disciplinary action.  A 
signed Acceptable Use Policy (AUP) must be on file before a student can 
receive a user account and password. 
See appendix for Board policy EDE.EDEB & EDEB-R 

 
 

Computers are accessible to students for their use during the school year. Your 
child is responsible for the appropriate use of computers. If your child 
damages a computer, you are responsible to pay for the replacement or repair. 
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DUE PROCESS 

 
Occasionally, disagreements arise over classroom grades or events.  By 
following the appropriate chain of command, grievances are often quickly 
resolved.   It is important to present concerns as soon as they arise. 

 
If a parent or student should disagree with a decision made in the classroom, 
they should present their concerns to the classroom teacher. If they are not 
satisfied with the results, they should contact the building principal.  The 
principal will set up a meeting with the teacher and the grieving party. If there is 
disagreement with the principal’s decision, the issue may be addressed with the 
superintendent of the Whitehall City Schools. 

 
DISTRICT-WIDE TESTING 

 
The types of district-wide tests at the elementary level are: 

 
• Kindergarten Readiness Assessment (KRA) 
• Trimester Diagnostic Assessments (Reading, Math) All Grades 
• Ohio's State Tests 

 Grade 3 English Language Arts (fall & spring) & 
Math 

 Grade 4 English Language Arts, Math 
 Grade 5 English Language Arts, Math, Science 

 
• OLSAT Assessment of Cognitive Abilities Grades 2 and 5 
• Ohio English Language Proficiency Assessment (OELPA) for 

all students designated as Limited English Proficient 
 

DRESS CODE 

A student's dress is an important factor in supporting a positive learning 
environment by improving student behavior, school security, school spirit and 
image in the community.  Students are expected to dress in a manner 
appropriate to the school environment and which does not cause disruption to 
the academic process or constitute a health threat to the individual or others. 
No flip flops, slides, or shoes without back straps. 

(See appendix for board policy JFCA-R-1 -Student Dress Code) 
 



 

20 

 

EMERGENCY CLOSING 
INFORMATION 

 
When conditions are deemed unsafe, the district may find it necessary to 
delay or close school.  Besides severe weather, there may be other times 
when school needs to be dismissed early. For your child's own peace of 
mind and safety during these times, it would be a good idea to have an 
emergency back-up plan for unscheduled dismissals.  Plan ahead to have your 
child go to a neighbor's house, a prearranged sitter, or a relative. Both parent 
and child must be aware of the plan and know where to go in case of an 
emergency closing.  Parents should always assume that school is in session 
unless it is announced that Whitehall City Schools are closed. 

 
Listen to radio stations such as WMNI 920 AM, WNCI 97.9 FM, WCOL 
92.3 FM and WYTS 1230 AM, and WSNY 95 FM. All three local TV 
stations WBNS I 0, WSYX 6, and WCMH 4 will carry up to the minute 
information on the weather and school closings.  A district wide calling 
system will be utilized in the notification process. Such announcements will 
be made as early as possible. 

 
 

EMERGENCY PROCEDURES 
(Fire, Tornado & other Safe School Drills) 

 
Specific procedures are posted in each classroom.  A schedule of practice 
drills will be established by each building. 
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ENROLLMENT (Registration) POLICY 
& 

OPEN ENROLLMENT 
 

To enroll new children in school, you are required to provide your child's 
birth certificate, child's immunization record, your lease, current rent 
receipt, mortgage statement, and proof of custody (if applicable). Teachers 
will be given notice after enrollment of a student in order to prepare for the 
new placement. 

 
Parents who wish to have their child enrolled at another Whitehall City 
Schools elementary building need to fill out an open enrollment application. 
Open enrollment applications are to be completed on our website 
(www.wcsrams.org). Those applications are available April 15 (unless it falls 
on a weekend, then the following Monday) until 3:00 pm on the last day of 
school. 

Board Policy JEC, Open enrollment JECBD 
 
 

                                                         FEES 
 

Students enrolled in district schools will be furnished ID Cards without cost. 
Replacement cost for ID cards is $3.00. 

          
 Board Policy JN, ORC 3313.642             

FIELD TRIPS 
 

Any student attending a field trip must have a completed field trip 
permission form on file at school. 

 
(See Annual School Trip Permission Form in the appendix.) 

 
Board Policy HCA 
 

                                      FIRE DRILLS 
                                                                  (See Emergency Procedures) 
 

    

HEAD LICE (PEDICULOSIS) 

There are occasional cases of head lice within our student population.   This 
can happen in any institution where people come in close contact with one 
another.  Parents will be given information on the treatment and follow-up for 
head lice. Immediate treatment is essential to control this condition.  If a 
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student has been identified as having live lice on 3 or more occurrences, it 
will be considered chronic and at that time a meeting between the parent, 
school nurse, social worker and anyone else that it pertains to will be called. 
At the meeting a plan will be set up to help the family eradicate the lice 
infestation. 

 
ILLNESS OR INJURY AT 

SCHOOL 
 

In the event of serious illness or injury, emergency medical services will be 
called. Attempts will be made to contact a child's parents when serious 
illness or injury occurs at school. 

Please keep your school informed if you change your place of employment, 
your sitter, or any of your emergency contacts.  Ill or injured elementary 
students will not be sent home alone. 

 
Board Policy EBBA-R 
 
  

IMMUNIZATION 
 

Students eligible for kindergarten and students new to the district must 
present written evidence of immunizations, or written evidence to indicate 
that they are in the process of receiving such immunizations.  These should be 
completed no later than the day of entrance.  Students failing to complete 
such immunizations within 14 days after entering are not permitted to return 
to school. 

 

Board Policy JHCB 
 
 

INHALERS FOR ASTHMA 
 
 

Children who require asthma inhalers are now allowed to carry them at 
school.  In order to do so, the school must be provided both the written 
permission of the parent and the written approval of the child's physician. 

 

HB 121                                       (See Medical Form in appendix.) 
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LOST AND FOUND 
 

Students finding items at school should place them in the Lost and Found 
where the owner can claim them. Students losing items should check the 
Lost and Found frequently when attempting to find a lost item. 
Parents/guardians are encouraged to mark coats, jackets, hats, boots, lunch 
boxes, etc. with the student's name.  Unclaimed items will be given to a 
charitable organization after a reasonable length of time.  The school is not 
responsible for lost or stolen items. 

 
LUNCHES 

(See Cafeteria) 
 

MEDICATION POLICY 
 

 
All prescription and over-the-counter medications can only be administered 
when the Whitehall City Schools medication form is completed and signed 
by the parent/guardian and the child's physician. 

 
All medication must be in the original container with original prescription 
label intact. 

(See medical form in appendix.) 
 

Board Policy JHCD-R, ORC 3313.713 
 

 
      MISSING CHILDREN & VERIFYING CUSTODY OF CHILDREN 
 

To comply with the "Missing Children Law" we require an original birth 
certificate be brought in for the registration process of new students. 
Further, we require divorced or separated parents to prove custody prior to 
enrollment. We also require school records be forwarded to us to verify a 
student's attendance at other non-Whitehall schools.  If no records are 
received after 14 days, the child may be reported to the Whitehall Police as a 
possible missing child. 

Board Policy JEE 
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NONDISCRIMINATION/EQUITY IN EDUCATION 
 

"It is the policy of the Whitehall City School District not to discriminate, in 
violation of federal or state law, on the basis of race, color, national origin, 
ancestry, sex, age, veteran' s status, religion, or disability in admission to, 
access to, participation in, or employment in any service, program, or 
activity sponsored by the Whitehall City Schools." 

 
(Sec appendix for Board Policy AC)  

OFFICE HOURS 
 

8:00 am – 4:30 pm 
Office is closed daily from 3:00-3:45 
 
OPEN ENROLLMENT 

                      (See Enrollment) 
 

PARENT-TEACHER CONFERENCES 
(See Report Cards.) 

 
                    PHYSICAL RESTRAINT/REDIRECTION OF A CHILD 
 

A student may need to be physically redirected or restrained in order to 
prevent them from harming themselves or others.  Staff members may use 
prudent judgment when the need arises to touch a student who is creating a 
safety problem. 

 

Board Policy JF 

PLAYGROUND RULES 
• All students are to remain in the designated supervised area. 
• Hazardous games or activities are not permitted. 
• Once outside, students will remain outside until recess ends or a 

teacher instructs otherwise. 
• Horseplay or throwing of dangerous objects will not be tolerated. 
• No play fighting is allowed.  If it looks like fighting, it’s fighting, and 

must be stopped. 
• Tackle and wrestling type activities are not permitted. 
• All students are to remain in the designated supervised area. 
• Hazardous games or activities are not permitted. 
• Once outside, students will remain outside until recess ends or a 

teacher instructs otherwise. 
• Horseplay or throwing of dangerous objects will not be tolerated. 
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• No play fighting is allowed.  If it looks like fighting, it is fighting, 
and must be stopped. 

• Tackle and wrestling type activities are not permitted. 
 

 

PARENT/TEACHER ORGANIZATION 
 

Our Parent teacher organizations have shown excellent support for our 
school by providing classroom parties, fund-raising projects, scholarship 
programs and a multitude of other activities.  You are encouraged to join and 
support the parent/teacher groups. 

 

             PROMOTION/RETENTION 

By law any student who has been truant for ten percent or more of the days 
school is in session cannot be promoted unless the principal and teacher 
agree that the student is academically prepared to proceed to the next grade. 
State of Ohio law requi res students to attend school ninety percent of the 
day's school is in session. 

 
Board Policy IKE, ORC 3313.609 

 
Due to the state law referred to as Third Grade Reading Guarantee, a student 
must meet the promotion benchmark on the 3rd Grade English Language 
Arts Assessment. If a student does not reach that score, the student may still 
move on to fourth grade if he/she qualifies for a retention exemption, per 
ODE guidelines. If the student is not eligible for an exemption, but the 
student can demonstrate reading proficiency on the state assessment by the 
end of the summer, the student will be promoted to the fourth grade. If the 
student does not demonstrate proficiency in reading during the summer on a 
state approved assessment, then the student will be considered a retained 
student. The student will enter the third grade for the second time. Any 
promotion after the start of the school year, even as early as September, 
would be considered a mid-year promotion. (www.ode.state.oh.us) 

 
 

ARRIVAL/DISMISSAL/RECESS WEATHER 
POLICY 

 
Please dress your child for the weather. All children will be expected to go 
outside for arrival/dismissal/recess unless a doctor's note is provided. 
However, if the wind chill temperature is below 25 degrees Fahrenheit, 
arrival/dismissal/recess may be held indoors. 



 

26 

 
RECORDS, ACCESS TO STUDENT 

 
Parents, legal guardians, and school personnel are the only persons permitted 
access to your child's records unless a signed release from the parent or legal 
guardian is secured . 

 
Board Policy JO, ORC 3313.642 
 
 

 
REPORT CARDS AND TEACHER CONFERENCES 

An excellent way of understanding your child's progress is by meeting with 
your child's teachers.  The district schedules parent-teacher conferences 
twice a year.  The teaching staff always encourages parent-teacher 
communication and will schedule conferences for parents as needed. 

 
Progress reports are published on the Parent Portal 4 times per year for 
elementary school students. As a rule, reports are published one week after 
the end of the grading period.  Student achievement in grades Kindergarten 
through Four will be reported in terms of Proficient, Basic, or Limited. 
Fifth grade students receive traditional letter grades. 

 
Academic success is a result of several factors, including school attendance, 
positive school attitude, class participation, and test performance. 

 

Board Policy IKAB R 
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SIGNING A CHILD OUT EARLY 
 

(See Visitation) 
 

STUDENT INSURANCE 
 

Student accident insurance is available to students of the Whitehall City Schools, 
at the financial responsibility of the parent.  The insurance provides 24-hour 
coverage.  Contact the school for more information on student insurance. 

 

TEACHER CONFERENCES 
 

(See Report Cards) 
 
 

TELEPHONE--STUDENT USE IN EMERGENCY 
 

Office phones are for school business; therefore, we must use discretion before 
permitting students to make calls.  Students may use the phone after they have 
received permission from the school secretary or other office personnel. 
Students may be allowed to possess pagers, cellular 
telephones and other electronic communications devices while on school 
property or while attending school-sponsored  activities on or off school 
property, as long as these devices are turned off during school hours 
unless authorized  by a school administrator.  Students are not permitted to 
call home for band instruments, P.E. clothes, homework, etc.  Students are not 
allowed to receive phone calls at school.  Should you need to reach your child, 
please call the school office and we will get a message to the student. 
Board Policy JFCK     

 
 

TEXTBOOKS, LIBRARY BOOKS, OR OTHER CLASSROOM 
BOOKS 

 
All books are loaned to students for their use during the school year. Your child 
is responsible for all loaned books. If your child loses, misplaces, or damages 
a book, you are responsible to pay for the replacement. 
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TORNADO DRILLS 

(See Emergency Procedures)  

TRUANCY 
(See Appendix) 

 
Any student who is absent from school without parental permission or is absent 
from any assigned area within the school will be considered truant. Any truant 
student, whether missing from one class or missing for the day, will receive 
appropriate disciplinary action.  The district's Attendance Officer will be 
contacted for cases of truancy, tardiness, excessive early release and excessive 
absence.  Students may also be referred to the appropriate court services for 
truancy. 

Board Policy JED and JEDA 
 

VISITATIONS TO SCHOOL 
 

Safety and security is of the utmost importance. If there are sensitive issues 
regarding access to your child during the school day, please make sure the 
classroom teacher, the school secretary, and the building principal are aware of 
the situation. Visitors will not be allowed to enter the building and walk to 
classrooms with students during arrival. All classroom observations and/or visits 
shall be by appointment only. 

 
All visitors are required to report to the office, sign-in and pick up a 
visitor's pass. Early pick-up is not permitted less than 35 minutes before 
dismissal. 

Board Policy KK-R 
 
 

 
VOLUNTEERS IN EDUCATION 

 
Parents and other interested adults are welcome to take part in helping our 
children. If you would like to participate in this program, please call your 
child’s school. 
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WHITEHALL CITY SCHOOL COMPLIANCE OFFICER/ 
CIVIL RIGHTS COORDINATOR 

 
 
      Title:        Director of Support Services and Community Relations 

Address: 675 S. Yearling Road, Whitehall, OH 43213             
Phone:   614-417-5119 
Email: nondiscrimination@wcsrams.org 
(Sec appendix for board policy AC-Nondiscrimination) 

 

 
Language Assistance 

 
Attention parents and guardians: Whitehall City Schools provides free language 
interpreting and translation services for those who need assistance. This free 
service is available for any parent or guardian whose skills are limited in any of 
the following areas: speaking, comprehending, reading, and writing. If you require 
language assistance for a school program or activity, for Spanish, please contact 
Nicolas Rosales at (614) 417-5018 or rosalesn@wcsrams.org, for all other 
languages please contact JoAnna Heck at (614) 417-5013 or 
heckj@wcsrams.org.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

mailto:nondiscrimination@wcsrams.org
mailto:rosalesn@wcsrams.org
mailto:heckj@wcsrams.org
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Dear Parents/Guardians and Students, 

 
There is a law regarding truancy in Ohio of which everyone needs to be aware and understand.  School-

aged  
students are now considered "habitual truants" if they are absent without excuse for: 

 
• 30 or more consecutive hours 
• 42 or more hours in a month 
• 72 or more hours in a school year 
 

By Board of Education policy, the only absences that will be considered excused are illness of the student,  
illness in the family, death in the family, quarantine for contagious disease or religious reasons.  All other  
absences will be considered unexcused. In order for an absence to be excused, a phone call the morning of 
 the absence or a note when the student returns to school is required.  Once a student has reached 65 hours 
of  
excused absences in addition to the parent notification additional information/documentation may be 
required. 

 
In an effort to correct truancy problems, parents/guardians will be notified by the school when a student's  
absence is approaching one of the levels listed above. 

 
If the attendance problem is not corrected once parents/guardians are notified, the Board will direct the  
administration to develop an intervention strategy to improve the student’s attendance. 

 
If these interventions are not successful, the district will file a complaint with the juvenile court. 

 
It is very important that students are in school on time all day each and every day.  We encourage 
parents/guardians  
to make sure that your child is in school or that the school is notified with a reason for any absence. 

 
We appreciate your cooperation in assisting us with the educational progress of your student by 
encouraging regular attendance. 

 
Thank you, 

 
Sharee Wells 
 
Sharee Wells 
Superintendent                
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Notice of Right to Know Teacher Qualifications 
 
 

Re:  No Child Left Behind (NCLB) Act, Section 1111 (h) (6) (A) 
 

Dear Parent/Guardian: 
 

You have the right to know about the teaching qualifications of your child’s classroom teacher in a 
school receiving Title I funds.  The Federal No Child Left Behind (NCLB) Act requires that any local 
school district receiving Title I funds must notify parents that they may ask about the professional 
qualifications of their child’s classroom teacher. 
 
These qualifications include: 
 
 1.  Whether the teacher has met the Ohio teacher licensing criteria for the grade level 
                      and subject areas in which the teacher provides your child instruction. 
 
    2.  Whether the teacher is teaching under emergency or temporary status that waives 
                      the state licensing requirements. 
 
              3.    The undergraduate degree major of the teacher and any other graduate degree or 
                      or certification (such as National Board Certification) held by the teacher and the      
                      field of discipline of certification or degree. 
  
 4.  Whether your child is provided services by instructional paraprofessionals and if so 
                      their qualifications. 
 
You may ask for the information by returning this letter to my attention at 625 S. Yearling Road, 
Whitehall, 43213 or by email at tracem@wcsrams.org.   You may also fax to (614-417-5023).  
   
Child’s full name ______________________________________________ 
Parent/guardian name ___________________________________________ 
Address ______________________________________________________ 
City, state, zip _________________________________________________ 
Teacher’s name _______________________________________________ 
 
Sincerely, 
 
WHITEHALL CITY SCHOOLS 
 
Mark Trace 
Deputy Superintendent                                        

 
 

File:  AC 
 

mailto:tracem@wcsrams.org


 

33 
 

NONDISCRIMINATION 
 
The Board’s policy of nondiscrimination extends to students, staff, job applicants, the general public 
and individuals with whom it does business and applies to race, color, national origin, ancestry, 
citizenship status, religion, sex, economic status, age, disability or military status. 
 
The Board does not discriminate on the basis of legally acquired genetic information. 
 
The Board does not permit discriminatory practices and views harassment as a form of 
discrimination.  Harassment is defined as intimidation by threats of or actual physical violence; the 
creation, by whatever means including the use of electronic communications devices, of a climate of 
hostility or intimidation; or the use of language, conduct or symbols in such a manner as to be 
commonly understood to convey hatred, contempt or prejudice or to have the effect of insulting or 
stigmatizing an individual.  
 
Employees or students who engage in discrimination of another employee or student shall be 
subject to disciplinary action. 
 
Permission, consent or assumption of risk by an individual subjected to discrimination does not 
lessen the prohibition contained in this policy. 
 
No one shall retaliate against an employee or student because he/she files a grievance; assists or 
participates in an investigation, proceeding or hearing regarding the charge of discrimination of an 
individual; or because he/she has opposed language or conduct that violates this policy. 
 
The Board designates the following individual to serve as the District’s compliance officer/civil 
rights coordinator: 
 
  Title: Director of Support Services and Community Relations     
  Address: 675 S. Yearling Road, Whitehall, OH 43213     
  Phone number:  614-417-5119    
  Email: nondiscrimination@wcsrams.org     
 
The name, title, and contact information of this individual is annually published in District 
handbooks and on the District website.  The Board has adopted separate policies and procedures for 
sexual harassment, including the identification of a Title IX Coordinator.  All sexual harassment 
reports must be managed in accordance with the sexual harassment policy and procedure. 
 
The compliance officer is responsible for coordinating the District’s efforts to comply with 
applicable Federal and State laws and regulations, including the District’s duty to address any 
inquiries or complaints regarding discrimination/retaliation or denial of equal access in a prompt 
and equitable manner. 

 
 
       

File:  AC 
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Reports and Complaints of Unlawful Discrimination/Harassment 
 
All persons associated with the District, including, but not limited to, the Board, administration, 
staff, students and third parties are encouraged to promptly report incidents of unlawful 
discrimination/harassment. 
 
The Board has developed complaint procedures, which are made available to every member of the 
school community.  The Board also has identified disciplinary penalties, which may be imposed on 
the offender(s). 
 
Matters, including the identity of both the reporting party and the responding party, are kept 
confidential to the extent possible. 
 
 
[Adoption date:  January 10, 1990] 
[Re-adoption date: May 11, 2000] 
[Re-adoption date: August 27, 2001] 
[Re-adoption date:  April 14, 2005] 
[Re-adoption date: March 9, 2011] 
[Re-adoption date: December 7, 2016] 
[Re-adoption date: March 8, 2018] 
[Re-adoption date October 8, 2020] 
 
 
LEGAL REFS.: Civil Rights Act, Title VI; 42 USC 2000d et seq. 
 Civil Rights Act, (Amended 1972), Title VII; 42 USC 2000e et seq. 
 Education Amendments of 1972, Title IX; 20 USC 1681 et seq. 
 Executive Order 11246, as amended by Executive Order 11375 
 Equal Pay Act; 29 USC 206 
 Genetic Information Nondiscrimination Act of 2008; 42 USC 2000ff et seq. 
 Rehabilitation Act; 29 USC 794 
 Individuals with Disabilities Education Act; 20 USC 1400 et seq. 
 Age Discrimination in Employment Act; 29 USC 623 
 Immigration Reform and Control Act; 8 USC 1324a et seq. 
 Americans with Disabilities Act Amendments Act of 2008; 42 USC 12101 et seq. 
 Ohio Const. Art. I, Section 2 
 ORC Chapter 3323 
  Chapter 4112 
 OAC 3301-35-02 
 
                                       

 
 

 
File:  AC 
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CROSS REFS.: ACA, Nondiscrimination on the Basis of Sex 
 ACAA, Sexual Harassment 
 ACB, Nondiscrimination on the Basis of Disability 
 EDE, Computer/Online Services (Acceptable Use and Internet Safety) 
 GBA, Equal Opportunity Employment 
 GBO, Verification of Employment Eligibility 
 IGAB, Human Relations Education 
 IGBA, Programs for Students with Disabilities 
 JB, Equal Educational Opportunities 
 JFC, Student Conduct (Zero Tolerance)  
 JFCEA, Gangs 
 JFCF, Hazing and Bullying (Harassment, Intimidation and Dating Violence) 
 Staff Handbooks 
 Student Handbooks 
 
CONTRACT REFS.: Teachers’ Negotiated Agreement 
 Support Staff Negotiated Agreement 
 
      
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 

File:  EDE 
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COMPUTER/ONLINE SERVICES 
(Acceptable Use and Internet Safety) 

 
The Board recognizes the value of using technology to enhance student learning, gather information, 
promote communications, assist in business operations and maximize efficiency. The Board recognizes 
that careful planning is essential to ensure the successful, equitable and cost-effective implementation of 
technology-based materials, equipment, systems and networks. 

 
The District offers access to a wide variety of technology tools and resources . A network account, 
including email, will he created for all staff members, interns and students. Accounts for students grades 
K-5 will include internal email only. We will provide network accounts for volunteers and substitutes 
upon receiving a signed Acceptable Use Policy Form. These accounts will not include email unless the 
substitute has been hired for a long-term assignment. 

 
Many personally owned technology devices are also being used to enhance the instructional program. It is 
a privilege, not a right, to be given access to the District computers and network. These resources and 
devices are to be used in a responsible, efficient, ethical and legal manner to support the learning process 
and the educational mission of the District. 

 
For purposes of this policy, computers include desktop computers, laptops, tablets and other mobile 
computing devices - whether District-owned or personally owned. Failure to adhere to this policy and 
the guidelines contained within may result in disciplinary action, based on the seriousness of the offense 
and according to District disciplinary policies. 

 
Unacceptable uses of the computer/network include but are not limited to: 

 
1. violating the conditions of State and Federal law dealing with students' and employees' rights 

to privacy, including unauthorized disclosure, use and dissemination of personal information; 
 

2. using profanity, obscenity or other language that may be offensive to another user or intended 
to harass, intimidate or bully other users; 

 
3. accessing personal social networking websites for non-educational purposes; 

 
4. reposting (forwarding) personal communication without the author's prior consent; 

 
5. copying commercial software and/or other material in violation of copyright law; 

 
6. using the network for financial gain, for commercial activity or for any illegal activity; 

 
7. "hacking" or gaining unauthorized access to other computers or computer systems, or 

attempting to gain such unauthorized access; 
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File: EDE 
 

8. accessing and/or viewing inappropriate material and 
 

9. downloading of freeware or shareware programs. 
 

The Superintendent/designee shall develop a plan to address the short- and long-term technology needs 
and provide for compatibility of resources among school sites, offices and other operations.  As a basis 
for this plan, he/she shall examine and compare the costs and benefits of various resources and shall 
identify the blend of technologies and level of service necessary to support the instructional program. 

 
Because access to online services provides connections to other computer systems located all over the 
world, users (and parents of users who are under 18 years old) must understand that neither the school nor 
the District can control the content of the information available on these systems. Some of the 
Information available is controversial and sometimes offensive. 

 
The Board does not condone the use of such materials . Employees ,  students and parents of students 
must be aware that the privileges to access online services are withdrawn from users who do not respect 
the rights of others or who do not follow the rules and regulations established. A user's agreement is 
signed to indicate the user's acknowledgment of the risks and regulations for computer/online services 
use. 

 
In compliance with the federal Child Internet Protection Act of 2000 (CIPA), the District has 
implemented technology-blocking  measures that protect against access by both adults and minors to 
visual depictions that are obscene, child pornography, or, with respect to the use of computers by minors, 
harmful to minors.  The CIPA defines "harmful to minors" as: 

 
Any picture, image, graphic image file or other visual depiction that: 

 
1. taken as a whole and with respect to minors appeals to a prurient interest in nudity, sex or 

excretion; 
 

2. depicts, describes or represents, in a patently offensive way with respect to what is suitable for 
minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or 
perverted sexual acts or a lewd exhibition of genitals and 

 
3. taken as a whole, lacks serious literary, artistic, political or scientific value as to minors. 

 
The District recognizes the need to encourage responsible behavior and to protect students and staff from 
potential harm. The District has the right to monitor, review and/or record any and all network activity 
traversing the District network. This includes but is not limited to email, websites, files and other forms 
of electronic communication. We have installed monitoring software, which maintains a running log of 
Internet activity; recording which sites a particular user has visited. 
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The Superintendent/designee will develop a program to educate students about appropriate online 
behavior, including interacting with other individuals via electronic mail, on social networking websites 
and in chat rooms and cyberbullying awareness and response. 

 
Due to the rapidly changing nature of technology, this Internet safety policy may be reviewed and revised 
at any time and all revisions will take effect immediately upon approval by the Board. These updates will 
be posted online at www.wcsrams.org. 

 
Annually, students and staff are required to read and sign the Acceptable Use and Internet Safety policy. 
The Student AUP is part of the Student Handbook.  A printed copy of the Staff AUP is given to all 
newly hired staff members and when signed becomes part of the personnel file.  After that, the AUP is 
signed annually as part of the online safety training program established by the District.  These policies 
and regulations also apply to the use of District-owned devices, or the accessing of District intranet off 
District property. 

 
 

[Adoption date: October 9, 1997) 
[Re-adoption date: September 10, 1998] 
[Re-adoption date: August 27, 2001] 
[Re-adoption date: January 13, 2005] 
[Re-adoption date: November 9, 2006] 
[Re-adoption date: August 13, 2009] 
[Re-adoption date: December 9, 2010] 
[Re-adoption date: May 10, 2012] 
(Re-adoption date: October 8, 2015] 
[Re-adoption date: March 8, 2018] 

 
LEGAL REFS. U.S. Const. Art. I, Section 8 

Family Educational Rights and Privacy Act; 20 USC 1232g et seq. Children's Internet Protection 
Act; 47 USC 254 (h)(S)(b)(iii); (P.L. 106-554, 

HR 4577, 2000, 114 Stat 2763) 
ORC   3313.20 

3319.321 
CROSS REFS. AC, Nondiscrimination 

ACA, Nondiscrimination on the Basis of Sex ACAA, Sexual 
Harassment 

                                 EDES, Bring Your Own Technology (BYOT) Program GBCB, Staff Conduct 
GBH, Staff-Student Relations (Also JM) IB, Academic 
Freedom 
IIA, Instructional Materials IIBH, District 
Websites 
JFC, Student Conduct (Zero Tolerance) 
JFCF, Hazing and Bullying (Harassment, Intimidation and Dating Violence) Staff Handbooks 
Student Handbooks 

 
 

                                                               
 
 

 
 

http://www.wcsrams.org/
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File: EDEB 
 
 

BRING YOUR OWN TECHNOLOGY (BYOT) PROGRAM 
 
 
The District recognizes the importance of technology and the educational benefits available 
through the use of technology. The use of portable electronic devices in the classroom can add 
educational value when such devices deliver content and extend, enhance or reinforce the student 
learning process . Classroom teachers determine the appropriateness of in-class use of electronic 
devices, consistent with District instructional objectives, and with approval of the building 
principal. 

 
All personal electronic devices must be used in a responsible, and legal manner.  Students using 
their own devices are subject to the District Acceptable Use policy and guidelines, Board- 
approved BYOT guidelines, all other Board policies and procedures, including but not limited to 
the student code of conduct.  Failure to adhere to these guidelines may result in the revocation of 
the privilege to use personal electronic devices in the classroom and/or disciplinary action as 
appropriate. 

 
The following personal electronic devices are approved: 

 
1. laptop computers 
2. tablet PCs 
3. iPads 
4. e-readers 
5. smart phones 

 
Students are permitted to use approved personal electronic devices for educational purposes 
under the direction of a classroom teacher. 

 
Students using their own electronic devices may access only the wireless Internet provided by 
the District.  The District-provided Internet  access is filtered in compliance with the Children's 
Internet Protection Act.  Internet access from outside sources allowing for 3G or 4G access is not 
permitted on school grounds in order to promote safe, filtered Internet access. 

 
BYOT activities are implemented at the discretion of classroom teachers and building 
administrators. When electronic devices are used to enhance learning in the classroom, students 
without a personal device will be provided access to an appropriate District-owned digital 
device. 
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File:  EDEB 

 
 

Violations of any Board policies, regulations, or school rules involving a student's personal 
electronic device may result in the loss of use of the device in school and/or disciplinary action. 
The school reserves the right to inspect a student's personal electronic device if there is reason to 
believe that the student has violated Board policies, regulations, school rules or has engaged in 
other misconduct while using their personal electronic device.  Any search will be conducted in 
compliance with Board policies. 

 
 

[Adoption date: October 8, 2015] 
[Re-adoption date: March 8, 2018] 

 
 

LEGAL REFS: U.S. Const. Art. I, Section 8 
Family Educational Rights and Privacy Act; 20 USC 1232g et seq. Children's 
Internet Protection Act; 47 USC 254 (h)(5)(b)(iii); (P.L. 106-554, 

HR 4577, 2000, 1 14 Stat 2763) 
ORC 3313.20  

3319.321 
 
 

CROSS REFS.   AC, Nondiscrimination 
ACA, Nondiscrimination on the Basis of Sex 
ACAA, Sexual Harassment 
EDE, Computer/Online Services (Acceptable Use and Internet Safety) 
GBCB, Staff Conduct 
GBH, Staff-Student Relations (Also JM) 
IB, Academic Freedom 
IIA, Instructional Materials 
IIBH, District Websites 
JFC, Student Conduct (Zero Tolerance) 
JFCF, Hazing and Bullying (Harassment, Intimidation and Dating Violence) 
JFCK, Use of Electronic Communications Equipment by Students 
JFG, Interrogations and Searches 
Staff Handbooks 
Student Handbooks 
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File: EDEB-R 

 
 

BRING YOUR OWN TECHNOLOGY {BYOT) PROGRAM 
 
 
The use of an approved personal electronic device is a privilege, and students may be denied 
access at any time. Students wishing to participate in the BYOT program must comply with the 
following guidelines and procedures.  Students: 

 
1. must abide by the District Acceptable Use policy and regulations, and are subject to all 

student code of conduct restrictions and disciplinary consequences relating to use or 
misuse of technology. 

 
2. are responsible for ensuring the safety of their own personal devices. The District is 

not responsible for the loss or theft of a device, nor are they responsible for any damage 
done to the device while at school. 

 
3. will use approved devices only for an educational purpose, and only when directed by a 

classroom teacher or administrator. 
 

4. must keep devices turned off when not directed to use them. 
 

5. may not use the camera feature to capture, record, or transmit audio, video or still 
photos of other students, faculty, or staff without explicit permission given by the 
subject of the photo or video. 

 
6. are  not to use the device in a manner that is disruptive to the educational environment. 

 
7. exhibiting harassing, intimidating behavior or found bullying through the use of a 

personal electronic device are subject to discipline under the District Hazing and 
Bullying policy and procedures. 

 
        8.   are responsible for servicing their personal electronic devices. The District will not 

service, repair or maintain any non-District-owned technology brought to, and used at, 
school by students. 

 
 

(Approval date: October 8, 2015) 
(Re-approval date: March 8, 2018)
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STUDENT  CONDUCT 
(Zero Tolerance) 
 

Students are expected to conduct themselves in away that exhibits respect and consideration for the 
rights of others. Students of the District must conform with school regulations and accept 
directions from authorized school personnel.   The Board has "zero tolerance “of violent, disruptive, 
harassing, intimidating, bullying or any other inappropriate behavior by its students. 

 
A student who fails to comply with established school rules or with any reasonable request made 
by school personnel on school property and/or at school-related events is subject to approved 
student discipline regulations.  Students are also subject to discipline, as outlined in the student 
code of conduct for misbehavior that occurs off school property when the misbehavior endangers 
the health and safety of students within the District or adversely affects the education process. 
The Superintendent/designee develops regulations that establish strategies ranging from 
prevention to intervention to address student misbehavior, and provides continuing instruction in 
dating violence prevention in health education courses in grades 7 through 12. 

 
Students and parents receive, at the beginning of each school year or upon enrolling in the 
District schools during the year, written information on the rules and regulations to which they 
are subject while in school or participating in any school-related activity or event.  The 
information includes the types of conduct that are subject to suspension or expulsion from school 
or other forms of disciplinary action.  The Board directs the administration to make all students 
aware of the student code of conduct and the fact that any violations of the student code of 
conduct are punishable.  The rules also apply to any form of student misconduct directed at a 
District official or employee or the property of a District official or employee, regardless of 
where the misconduct occurs. 

 
If a student violates this policy or the student code of conduct, school personnel, students or 
parents should report the student to the appropriate principal. The administration cooperates in 
any prosecution pursuant to the criminal laws of the state of Ohio and local ordinances. 

 
A student may be expelled for up to one year if he/she commits an act that inflicts serious 
physical harm to persons or property if it was committed at school, on other school property or at 
a school activity, event or program. 

 
The Superintendent is authorized to expel a student from school for a period not to exceed one 
year for making a bomb threat to a school building, or to any premises at which a school activity 
is occurring at the time of the threat.  Any expulsion under this provision extends, as necessary, 
into the school year following the school year in which the incident that gives rise to the 
expulsion takes place. 
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Matters which might lead to a reduction of the expulsion period include the student's mental 
and/or physical characteristics or conditions, the age of the student and its relevance to the 
punishment, the prior disciplinary history of the student and/or the intent of the perpetrator. 

 
The student code of conduct is made available to students and parents and is posted in a central 
location within each building. 

 
 

[Adoption date: January I 0, 1990] 
[Re-adoption date: August 27, 2001] 
[Re-adoption date:  April 14, 2005] 
[Re-adoption date:  April 15, 2010] 
[Re-adoption date:  March 9, 2017] 
[Re-adoption date:  March 8, 2018] 

 
 

LEGAL REFS. Gun-Free Schools Act; 20 USC 1751 
The Elementary and Secondary Education Act; 20 USC 1221 et seq. 
Children's Internet Protection Act; 47 USC 254(h)(5)(b)(iii); (P.L. 106-554, 

HR 4577, 2000, 114 Stat 2763) 
ORC 3313.20; 3313.534; 3313.66; 3313.661; 3313.662; 3313.668 

 
 

CROSS REFS.  AC, Nondiscrimination 
EBC, Emergency Management and Safety Plans 
ECAB, Vandalism 
EDE, Computer/Online Services (Acceptable Use and Internet Safety) 
JFCA, Student Dress Code 
JFCEA, Gangs 
JFCF, Hazing and Bullying (Harassment, Intimidation and Dating Violence) 
JFCJ, Weapons in the Schools 
JFCK, Use of Electronic Communication Equipment by Students 
JG, Student Discipline 
JGA, Corporal Punishment 
JGD, Student Suspension 
JGDA, Emergency Removal of Student 
JOE, Student Expulsion 
JM, Staff-Student Relations (Also GBH) 
Student Handbooks 
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HAZING AND BULLYING 
(Harassment, Intimidation and Dating Violence) 

 
Hazing means doing any act or coercing another, including the victim, to do any act of initiation 
into any student or other organization that causes or creates a substantial risk of causing mental or 
physical harm to any person. 
 
Throughout this policy the term bullying is used in place of harassment, intimidation and bullying.  
 
Bullying, harassment and intimidation is an intentional written, verbal, electronic or physical act that 
a student has exhibited toward another particular student more than once.  The intentional act also 
includes violence within a dating relationship.  The behavior causes mental or physical harm to the 
other student and is sufficiently severe, persistent or pervasive that it creates an intimidating, 
threatening or abusive educational environment for the other student.  This behavior is prohibited on 
school property, on a school bus or at a school-sponsored activity.  Students found responsible for 
harassment, intimidation or bullying by an electronic act may be suspended.  Discipline procedures 
will not infringe on any student’s rights under the First Amendment to the Constitution of the United 
States.  When the behavior is sexual harassment, the Title IX sexual harassment grievance process 
will be followed, if applicable, prior to imposing any discipline that cannot be imposed without 
resolution of the Title IX process. 
 
Permission, consent or assumption of risk by an individual subjected to hazing, bullying and/or 
dating violence does not lessen the prohibition contained in this policy. 
 
The District includes, within the health curriculum, age-appropriate instruction in dating violence 
prevention education in grades 7 to 12.  This instruction includes recognizing warning signs of 
dating violence and the characteristics of healthy relationships. 
 
Prohibited activities of any type, including those activities engaged in via computer and/or 
electronic communications devices or electronic means, are inconsistent with the educational 
process and are prohibited at all times.  The District educates minors about appropriate online 
behavior, including interacting with other individuals on social networking websites and in chat 
rooms and cyberbullying awareness and response. 
 
No administrator, teacher or other employee of the District shall encourage, permit, condone or 
tolerate any hazing and/or bullying activities.  No students, including leaders of student 
organizations, are permitted to plan, encourage or engage in any hazing and/or bullying. 
 
Administrators, teachers and all other District employees are particularly alert to possible 
conditions, circumstances or events that might include hazing, bullying and/or dating violence.  If 
any of the prohibited behaviors are planned or discovered, involved students are informed by  
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the discovering District employee of the prohibition contained in this policy and are required to end 
all such activities immediately.  All hazing, bullying and/or dating violence incidents are reported 
immediately to the principal/designee and appropriate discipline is administered.  When employees 
have actual knowledge that the behavior is sexual harassment, they must contact the Title IX 
Coordinator. 

 
The Superintendent/designee must provide the Board President with a semiannual written summary 
of all reported incidents and post the summary on the District’s website, to the extent permitted by 
law. 
 
The administration provides training on the District’s hazing and bullying policy to District 
employees and volunteers who have direct contact with students and by November 30 annually 
reports to the Ohio Department of Education compliance with this requirement through the 
consolidated school mandate report.  If the District reports noncompliance the 
Superintendent/designee must provide a written explanation to the Board within 30 days explaining 
this noncompliance and a written plan of action for accurately and efficiently addressing the 
problem. 
 
Additional training is provided to elementary employees in violence and substance abuse prevention 
and positive youth development.  

 
District employees, students and volunteers have qualified civil immunity for damages arising from 
reporting an incident of hazing and/or bullying.  Administrators, teachers, other employees and 
students who fail to abide by this policy may be subject to disciplinary action and may be liable for 
civil and criminal penalties in compliance with State and Federal law. 
 
No one is permitted to retaliate against an employee or student because he/she files a grievance or 
assists or participates in an investigation, proceeding or hearing regarding the charge of hazing 
and/or bullying of an individual. 
 
[Adoption date:  January 10, 1990] 
[Re-adoption date:  August 27, 2001] 
[Re-adoption date:  April 14, 2005] 
[Re-adoption date:  March 28, 2007] 
[Re-adoption date:  December 13, 2007] 
[Re-adoption date:  April 15, 2010] 
[Re-adoption date:  December 7, 2016] 
[Re-adoption date:  March 8, 2018] 
[Re-adoption date:  October 11, 2018] 
[Re-adoption date:  April 9, 2020] 
[Re-adoption date:  October 8, 2020] 
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LEGAL REFS.: Children’s Internet Protection Act; 47 USC 254 (h)(5)(b)(iii); 
    (P.L. 106-554, HR 4577, 2000, 114 Stat 2763) 
 Education Amendments of 1972, Title IX; 20 USC 1681 et seq. 
 ORC 117.53 
  2307.44 
  2903.31 
  3301.22 
  3301.68 
  3313.666; 3313.667 
  3319.073; 3319.321 
 
 
CROSS REFS.: AC, Nondiscrimination 
 ACA, Nondiscrimination on the Basis of Sex 
 ACAA, Sexual Harassment 
 EDE, Computer/Online Services (Acceptable Use and Internet Safety) 
 IGAE, Health Education 
 IIBH, District Websites  
 JFC, Student Conduct (Zero Tolerance) 
 JFCEA, Gangs 
 JFCK, Use of Electronic Communications Equipment by Students 
 JG, Student Discipline 
 JHG, Reporting Child Abuse and Mandatory Training 
 JO, Student Records 
 Student Handbooks 
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Harassment, Intimidation, and Bullying Report Form 

 
According to Board Policy JFCF, bullying, harassment, and intimidation is an intentional written, 
verbal, or physical act that a student has exhibited toward another particular student more than once.  
The intentional act also includes violence within a dating relationship.  The behavior causes 
mental/physical harm to the other student and is sufficiently severe, persistent, or pervasive that is 
creates an intimidating, threatening, or abusive educational environment for the other student.  
Permission, consent, or assumption of risk by an individual subjected to hazing, bullying, and/or 
dating violence does not lessen this prohibition. 
Part A 
Person reporting the incident(s) 
 
 Name: __________________________________________________________________ 
 Address: ________________________________________________________________ 
 Phone: _________________________________________________________________ 
 School: _________________________________________________________________ 
 Name of victim: __________________________________________________________ 
 If the victim is a: 

Student:  Grade ________ 
Staff member:  Position ______________________ 
Parent or other : Relationship to the alleged victim __________________________ 

 
Please complete the following as part of your complaint: 
 
 Name of person who allegedly violated this policy: ______________________________ 

When and/or where did the prohibited actions take place? 

__________________________________________________________________________

__________________________________________________________________________

____________________________________________________________________ 

 
Who witnessed the occurrences? _____________________________________________ 
 
Signature ____________________________________________ Date _______________ 
(Person Reporting Complaint) 
 
Signature ____________________________________________ Date _______________ 
(Person Receiving Complaint) 
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The filing of a complaint of harassment, intimidation, and bullying is a protected activity.  If the complainant, victim, or 
offender is retaliated against, disciplinary action against the person who retaliated will be taken.  If a person knowingly 
files a false complaint against a student, disciplinary action may be taken. 
 
The District shall maintain the confidentiality of the complaining party’s name, the name of the person accused of the 
prohibited activity, and any names of potential witnesses to the extent possible consistent with the District’s legal 
obligations and the necessity of investigating the allegations. 
 
Part B 
 
The principal or other designated administrator will investigate and document the procedure and findings. 
 
Date(s) of investigation: __________________________________________________________ 
 
Witnesses questioned: 

________________________________________________________________________________________________

________________________________________________________________________________________________

__________________________________________ 

Findings: 

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

____________________________________________________________________________________ 

Disposition: 

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________ 

 

_____________________________________________________                _______________________ 
Administrator Signature                    Date 

 
_______________________________________________________             _______________________ 
(Print) Administrator Name                                                                                           Title                                    
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STUDENT DRESS CODE 

(Elementary) 
 
Part of the total educational process for students is learning to dress appropriately and behave 
responsibly in a variety of situations. Students are expected to dress in a manner appropriate to the 
school environment and which does not cause disruption to the academic process. Research has 
shown a correlation between appearance and behavior, especially in the school setting. 

 
These regulations will assist parents, students, faculty and administrators in determining appropriate 
student standards for dress while at school or school-sponsored activities. 

 
I. Students are responsible to dress according to the approved dress code. 

 
2. Parents/&, guardians are also responsible for ensuring students are dressed 

appropriately for school. 
 

3. Administration and faculty, together, are responsible for enforcement of the dress code. 
The dress code is enforced at school and school functions not open to the public. The 
decision of the principal is final with regard to dress code violations. 

 
4. When dress or grooming interferes with the cleanliness, health, welfare or safety of 

students, or when dress or grooming disrupts the educational process by being distracting, 
indecent or inappropriate, it is prohibited.  Clothing must be worn as designed. 

 
5. Sponsors and teachers of elective programs (such as vocational classes) or elective activities 

(such as sports and music) may require more strict standards regarding dress and 
appearance for participants in their program or activity. 

 
6. As new trends in fashion or dress emerge or become out of date, the District reviews 

and revises the dress code to reflect the standards of the community. 
 

Students shall adhere to the following guidelines for dress and appearance: 
 

1. Skirts shorter than the finger tips are not allowed. 
 

2. Shirts and blouses that expose the midriff or are low-cut (two inches below the collarbone), 
off- the-shoulder or strapless are not allowed. As a test of appropriate length, a student's 
body shall not be exposed when arms are raised above the head. Shirts or blouses that are 
longer than the finger tips must be tucked in. 
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3. Tank tops, tube tops, halter tops, spaghetti straps or muscle shirts are not allowed. No undershirts 
shall be worn as outer wear. Shoes must be worn at all times and must not present a safety hazard . 
No transparent or open mesh garments or garments with large open sides may be worn without an 
under liner. Undergarments may not be exposed. 

 
4. Hats, bandanas, sunglasses, headbands , other head apparel (except for religious or medical 

reasons), leg bands or arm bands are not to be carried to, or worn in class. No hoodies will be 
allowed covering the head. 

 
5. Clothing or accessories that could be interpreted as promoting hate or communicating negative, 

profane, or vulgar messages, or which advertise or are in any way related to alcohol, tobacco drugs 
or weapon; or have sexual, vulgar, suggestive or objectionable messages (explicit or implied) are not 
permitted . 

 
6. Sleepwear or slippers are not allowed. 

 
7. Biking pants or spandex are not allowed. 

 
8. Hair must be clean, worn out of the eyes and groomed at all times. 
 
9. Body-piercing adornments are not to be extreme or distracting. 

 
10. "Dog collars," spiked bracelets, chain wallets or chains that could be dangerous to persons or 

destructive to school property are not allowed. 
 
11. The presence of any apparel, jewelry, accessory or manner of grooming which, by virtue of its 

color, arrangement, trademark or any other attribute, denotes membership in a gang is not permitted. 
No rags, bandanas, stocking caps or long belts will be allowed. 

 
12. Cutoffs, tattered or fringed clothing or clothing with holes larger than a quarter or which are 

inappropriately placed are not allowed. 
 
13. All clothing must be appropriately sized. 

 
A.  Pants/skirts must be cut to fit and worn at the waist. 

 
B. Pants should not drag on the ground. 

 
C. Pant inseams must be appropriately sized for the student. Baggy/oversized pants, cutoffs, 

sagging or pants worn low are prohibited. 
D. No skin tight clothing. 
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14. Shorts, skirts and pants shall not have writing across the seat area. 
 

15. Wearing of outdoor jackets/coats in the building is not permitted. 
 

16. Shorts may be worn, weather permitting, but must be fingertip length and loose fitting.  Knee 
length tights under gym type shorts are not acceptable. 

 
Violation of the dress code can result in removal from class until the violation can be resolved and/or 
disciplinary action is taken. In case of questionable dress (not explicitly covered in these guidelines) the 
problem will be discussed with the student and appropriate corrective and/or disciplinary action taken. 
When necessary, a  home contact seeking parental cooperation and assistance will be made. A student 
may be sent home to change into appropriate clothing or issued items to wear for the day. Repeat 
infractions will result in appropriate discipline. 

 
Exceptions to these guidelines may be made by building principals for activities such as proms, physical 
education and other special events. 

 
 

(Approval date: October 20, 2005) 
(Re-approval date: May 10, 2007) 
(Re-approval date: March 8, 2018) 
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STUDENT ABSENCES AND EXCUSES 
 
 
Regular attendance by all students is very important.  In many cases, irregular attendance 
is the major reason for poor schoolwork; therefore, all students are urged to make 
appointments, do personal errands, etc., outside of school hours. 
 
Reasons for which students may be medically excused include, but are not limited to  
 

 1. personal illness of the student; 
 
 2. illness in the student’s family necessitating the presence of the child;  
  
 3. quarantine for contagious disease or;  
 
 4. emergency or other set of circumstances in which the judgment of the Superintendent 

constitutes a good and sufficient cause for absence from school, which may include but 
not be limited to absences due to documented medical appointments. 

 
Reasons for which students may be nonmedically excused include, but are not limited to: 

 
 1. needed at home to perform necessary work directly and exclusively for parents or legal 

guardians for a limited period of time when approved by the Superintendent (applies to 
students over 14 years of age only); 

 
 2. death in the family (applies to absences of up to 18 school hours unless a reasonable 

cause may be shown for a longer absence); 
 
 3. observance of religious holidays consistent with a student’s truly held religious belief; 
 
 4. traveling out of state to attend a Board-approved enrichment activity or extracurricular 

activity (applies to absences of up to 24 school hours); 
 
 5. college visitation; 
 
 6. absences due to a student’s placement in foster care or change in foster care placement or 

any court proceedings related to their foster care status; 
 
 7. absences due to a student being homeless or 
 
 8. as determined by the Superintendent. 
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The District makes an attempt to contact the parent, guardian, or other person having care 
of a student who has not notified the school of the student’s absence that day regarding 
that student’s  absence without legitimate excuse within 120 minutes of the start of the 
school day.  The Board authorizes the Superintendent to determine and use the 
appropriate notification procedure and methods consistent with State law. 
 
Each student who is absent must immediately, upon return to school, make arrangements 
with his/her teacher(s) to make up work missed.  Students who are absent from school for 
reasons not permitted by State law may, or may not, be permitted to make up work.  Each 
case is considered on its merits by the principal and the respective teacher(s).  Students 
who are absent due to an in-school or out-of-school suspension are permitted to make up 
missed classroom assignments in accordance with District level policies and procedures.  
Students are requested to bring a note to school after each absence explaining the reason 
for the absence or tardiness in accordance with procedures and timelines defined in 
District level policies and procedures. 
 
The Board does not believe that students should be excused from school for vacations or 
other nonemergency trips.  The responsibility for such absences resides with the 
parent(s), and they must not expect any work missed by their child to be retaught by the 
teacher.  If the school is notified in advance of such a trip, reasonable efforts are made to 
prepare a general list of assignments for the student to do while he/she is absent. 
 
The Board authorizes the Superintendent to establish a hearing and notification procedure 
for the purpose of denying a student’s driving privileges if that student of compulsory 
school age has been absent without legitimate excuse for more than 60 consecutive hours 
during a school month or a total of at least 90 hours during a school year. 
 
[Adoption date: January 10, 1990] 
[Re-adoption date: September 11, 1991] 
[Re-adoption date:  March 11, 1993] 
[Re-adoption date:  August 27, 2001] 
[Re-adoption date:  December 12, 2002] 
[Re-adoption date:  March 11, 2010] 
[Re-adoption date:  March 9, 2017] 
[Re-adoption date:  March 8, 2018] 
[Re-adoption date:  April 12, 2018] 
[Re-adoption date:  October 11, 2018] 
[Re-adoption date: April 11, 2019] 
[Re-adoption date:  April 9, 2020] 
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LEGAL REFS.: ORC 3313.609; 3313.66 
  3321.01; 3321.03; 3321.04; 3321.13; 3321.14; 3321.141; 3321.19;  
      3321.38 
  4510.32 
 OAC 3301-69-02 
 
CROSS REFS.: IGAC, Teaching About Religion 
 IKB, Homework 
 JEDB, Student Dismissal Precautions 
 JEE, Student Attendance Accounting (Missing and Absent Children) 
 JHC, Student Health Services and Requirements 
 JHCC, Communicable Diseases 
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STUDENT ATTENDANCE ACCOUNTING 

(Missing and Absent Children) 
 
 
The Board believes in the importance of trying to decrease the number of missing children; 
therefore, efforts are made to identify missing children and to notify the proper adults or 
agencies. 
 
Except where required by State law, at the time of initial entry into school, a student shall present 
to the person in charge of admission an official copy of a birth certificate and copies of those 
records pertaining to him/her that were maintained by the school that he/she most recently 
attended.  In lieu of a birth certificate, birth documentation may include:  
 
 1. a passport or attested transcript thereof filed with a registrar of passports at a point of 

entry of the United States showing the date and place of birth of the child;  
 
 2. an attested transcript of the certificate of birth;  
 
 3. an attested transcript of the certificate of baptism or other religious record showing the 

date and place of birth of the child;  
 
 4. an attested transcript of a hospital record showing the date and place of birth of the 

child or  
 
 5. a birth affidavit. 
 
Except where required by State law, if the student does not present copies of the required 
documents, the principal shall call the school from which the student transferred and request the 
information.  If that district has no record on file of the student or if that district does not send the 
records within 14 days, the principal shall notify the law enforcement agency having jurisdiction 
in the area where the student resides of the possibility that the student might be a missing child. 
 
The primary responsibility for supervision of a student resides with his/her parent(s).  The staff 
provides as much assistance as is reasonable to parents with this responsibility. 
 
Parents must notify the school on the day a student is absent unless previous notification has 
been given in accordance with school procedure for excused absences.  The District makes an 
attempt to contact the parent, guardian, or other person having care of a student who has not 
notified the school of the student’s absence that day regarding that student’s absence without 
legitimate excuse within 120 minutes of the start of the school day.  The Board authorizes the 
Superintendent to determine and use the appropriate notification procedure and methods 
consistent with State law. 
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Parents or other responsible persons shall provide the school with their current ome and/or work 
telephone numbers, home addresses and any emergency telephone numbers. 

 
The Board designates the Superintendent to develop informational programs for students, parents 
and community members relative to the subject of missing children. 
 
 
[Adoption date:  January 10, 1990] 
[Re-adoption date:  August 27, 2001] 
[Re-adoption date:  March 13, 2003] 
[Re-adoption date:  April 9, 2015] 
[Re-adoption date:  March 8, 2018] 
[Re-adoption date:  April 11, 2019] 
[Re-adoption date:  April 9, 2020] 

 
 

LEGAL REFS.: ORC 109.65 
  2901.30 
  3313.205; 3313.672; 3313.96 
  3319.321; 3319.322 
  3321.12 
  3321.141 
  3705.05 
 
 

CROSS REFS.: JEC, School Admission 
 JECAA, Admission of Homeless Students 
 JED, Student Absences and Excuses 
 JEDB, Student Dismissal Precautions 
 JHF, Student Safety 
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Dear Whitehall Families, 
  
We are pleased to share that we will continue our partnership with OhioGuidestone to provide 
vital services to the Whitehall community and Whitehall City Schools. OhioGuidestone and the 
ADAMH Board of Franklin County are working to provide prevention services for the students 
in the Whitehall City Schools to help address and prevent behaviors that can put children at high 
risk for future issues. 
  
OhioGuidestone is a community solutions organization. They offer a unique blend of behavioral 
health treatment services, skill building programs and prevention opportunities for children and 
families. They not only help resolve problems that already exist, but teach skills to help 
individuals become self-sufficient and prevent future obstacles to success. Offered services help 
individuals not only to survive, but thrive.  
  
Preventative services may include small groups, consultation and crisis intervention. In the event 
of an urgent or emergent situation, Whitehall City Schools may provide OhioGuidestone with 
parent/guardian contact information such as parent name, child name, phone number and 
address. 
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Whitehall City Schools 
Handbook Acknowledgement 

 
We acknowledge that we have read the handbook, Student Code of Conduct, Acceptable Use Policy,  
parent and student information, and understand the importance of respecting the rights and  

  responsibilities of all students and staff within the building. 
 

Student Name: ________________________________________________ (Please Print) 
 

Student Signature: _____________________________________________  
 

Parent Name: _________________________________________________ (Please Print) 
 

Parent Signature _______________________________________________ 
 

Room #: ________________________   Teacher: _____________________ 
 

Video, Photography, and Website Publishing Release Form 
 

Prior to allowing your child to be videotaped or photographed in any public school activities, we require 
parental or guardian authorization.  

 
I give my permission for my child to be included in videotaping or photographing of school activities. I  
understand all videotaping/photography will be related to classroom and/or extracurricular programs,  
activities and other school functions. I realize that videos may be edited and broadcast to the  
community via the district web site and/or any other media outlet. Permanent copies in various media  
may be maintained and used by the district for various purposes. 

 
I support the school district’s efforts to develop video or web programming. I understand that all  
videotaping done within the school system will be utilized for education enrichment or community 
information purposes and will not be commercially aired or distributed. I release any claim to copyright.  

 
 

I acknowledge reading this authorization and agreeing to the terms of this release.  
 

Parent or Guardian Name: ________________________________________ 
 

Parent or Guardian Signature:  _____________________________________ 
 

Child Name: ____________________________ Date: _________________ 
 
                                                       

Revised: June 10, 2014 
 
 



 

59 

 

 
 
 

WHITEHALL CITY SCHOOLS 
Annual School Trip Permission Form 

 
A portion of our work with children consists of acquainting them with their community.   
There is a need for students to make observations and visit places of historical interest.  
 In addition, we want to expose students to community services and cultural experiences.  
 In order to furnish these experiences, it is sometimes necessary to take students away  
from the school premises.   

 
If you are willing to have your student go on school sponsored trips, please complete this  
form and return it to the school.  We will consider this approval valid for the remainder of  
the school year.  You will be notified about all field trips prior to them taking place. 

 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

 
Please return this portion to your student’s school. 

 
TRIP PERMISSION SLIP 

 
Name_______________________________ has my permission to  
go on trips sponsored by the school. 

 
Student’s grade ______ Student’s School_____________ 

 
Parent/Guardian’s Signature __________________________ 

 
Date____________________ 
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Student Information: 
 
 
 
 
 
 
 
 
 
 
 
                       Prescriber Information:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Parent/Guardian/Authorization: 

 

 

 
    

 

  

Student name:   DOB: 

Student address: 

School: Grade: Teacher:  School Year: 

Drug Allergies: 

 

Medication : Circumstances for use: 

Dosage: Route: Time/Interval: 

Date to begin: Date to end: 

Special Instructions/treatment In the event of adverse reaction: 

Epinephrine Auto-injector:  Not applicable 
    Yes, as the prescriber, I have determined the student is capable of possessing and using the 

Auto-Injector appropriately and have provided the student with the proper training to do so. 

Asthma Inhaler:  Not applicable 
 Yes, as the prescriber, I have determined the student Is capable of possessing and using an 

Asthma Inhaler and have provided the student with proper training to do so. 

Possible Adverse Reactions to Medication: 

 Does the Medication require refrigeration?  Is the medication controlled? 

Prescriber name: Prescriber signature: 

Date: Phone #: Fax#: 
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Medication Document Record (MDR) 

                            
  

   Student Name:     Male        Female Home Address:    

   Grade: Teacher: School: DOB:    
   Parent/Guardian: Phone #:    

   Best Safe Practice:        Triple check, right student, right medication, right dose, right time, right route       Original Container    

   Medication Name: Begin Date: End Date:    
   Medication Dosage: Adverse Reactions:    
   Medication Time: Special Instructions    

X=no school  AB=Absent  ER=Error  O=No medication available  F=Field trip  H=Hold 
 01 02 03 04 05 06 07 08 09 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 

  Aug                                
 Sept                                
 Oct                                
 Nov                                
 Dec                                
 Jan                                
 Feb                                
 Mar                                
 Apr                                
 May                                
 June                                
 July                                
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